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Technical Instructions to Reviewers  
 

From the academic year 2022/23, the Hungarian University of Agriculture and Life Sciences (MATE) 

will use the Neptun Educational System (NEPTUN ES) for the registration of master’s theses, theses, 

diploma theses and portfolios (hereinafter referred to as theses) and the execution of tasks related to 

theses. NEPTUN allows students to upload their thesis, to perform a plagiarism check on the thesis and 

to grade the thesis. 

The purpose of this information sheet is to provide guidance for external and internal referees. For the 

purposes of this information notice, an external referee is a person who is not employed by the 

University. 

1 Registration for external reviewers on MATE website 

Please use the link below to enter your personal data and declare your acceptance of the assessment, 

the data management related to the assessment of the essay and the terms and conditions of the 

assessment. This information is also required if you are already registered in the MATE NEPTUN Study 

System. 

Link to data request form and declaration: https://uni-mate.hu/en/external-judges 

On the first working day after filling in and submitting the data request form, the Neptun Department 

of the Directorate of Education will create or update your Neptun profile. After the creation/update, 

the institution concerned will assign you as a referee to the thesis in NEPTUN TR. After the assignment, 

you will receive an e-mail with your Neptun code and password.  

2 Log in at Neptun 

Once you have been notified of your Neptun ID and password for your first login in MATE NEPTUN, 

you can log in at: https://neptun.uni-mate.hu/hu/bejelentkezes 

To log in, select the link "Instructor login". 

In the login platform that appears, you must enter the Neptun code ( it is Neptun ID that you have 

received in the "Identifier" field). For the first login, the default password is given by the Neptun, in the 

format NeYYYYMMDD, where the characters “Ne” are followed by the date of birth (e.g.:19950131). 

3 View the essay for assessment 

After logging in, the thesis to be assessed will appear in the "Thesis" / "Theses" section. 

https://uni-mate.hu/en/external-judges
https://neptun.uni-mate.hu/hu/bejelentkezes
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Click on the "+" sign at the end of the thesis row to download the thesis, view the results of the 

equivalence test (plagiarism investigation) and upload the evaluation form. 

Please keep the thesis downloaded from NEPTUN Education System confidential. 

4 Review of the thesis 

Deadline for reviewing the thesis: 5 December 2022 for the final exam in December, 17 December 

2022 for the final exam in January. 

The requirements (form and content) are available on the website of the Directorate for Education: 

http://oig.uni-mate.hu/content/thesis-final-exam  

Please fill in the evaluation form electronically and upload it in PDF format to NEPTUN.  Of course you 

can also upload a signed version (after scanning or with an electronic signature), also in PDF format. 

If you request the uploading of the evaluation into NEPTUN by the institute, please include the 

following sentence at the bottom of the printed and signed evaluation form: "I request the uploading 

of the evaluation form into NEPTUN by the institute." Please send the printed and signed evaluation 

form to the relevant institute by post or, in order to speed up the procedure, in scanned form, including 

by e-mail. In this case, the assessment form will be uploaded to NEPTUN by the relevant staff member 

of the institute. If uploaded by an institute, only the evaluation form with the signature of the external 

reviewer in blue pen will be accepted.  

 

http://oig.uni-mate.hu/content/thesis-final-exam
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The uploading of the evaluation forms is monitored by the institute administrators (or the final exam 

coordinators). 

For technical questions or problems, please contact neptun@uni-mate.hu and our colleagues will help 

you. 

 

Gödöllő, 27 October 2022 

Directorate of Education  


